		
Registration No. [                        ]
Check List of Application Documents
	Application Component
	

	Application University
	

	Target Organization (Work place)
	

	Name of Applicant
	Mr. / Ms.  

	Living area (Province name)
	
	Telephone
	


Please refer to “Application Guidelines” for details
	DocNo
	Document
	Original
	Attested
Original
	Copy of Original
	Notes

	
	
	Required
	☑
	Required
	☑
	Required
	☑
	

	1
	Application check list 
(this sheet)
	1
	
	
	
	
	
	

	2
	Application Form (AF)
	1
	
	
	
	2
	
	1 Original and 2 copies (Confirm your signature in a lower right-hand corner of the each page)

	3
	Photograph (4 x 3)
	4
	
	
	
	
	
	Put 1 photo on AF original, the other 2 on AF copies (No.2), and another 1 on Registration Form (No.11)

	4
	University diploma / certificate of degree (Certified Photocopy)
	
	
	3
	
	
	
	If the Original/Attested set is not written in English, an official English translation must be attached. 

	5
	Academic record of
university
	
	
	3
	
	
	
	3 attested originals OR 1 original and 2 copies. 
If the Original / attested set is not written in English, attach an official English translation. 

	
	
	1
	
	
	
	2
	
	

	6
	Reference Letter
“Annex”
(Prescribed form)
	1
	
	
	
	
	
	Please request your referee to use English. 
(This letter must be submitted in a sealed envelope)

	7
	Employment certificate
(Prescribed form)
	1
	
	
	
	
	
	This certificate must be issued and authorized by Personnel (or Superior) Department of your workplace

	
	Public servant ID
(ID of workplace)
	
	
	
	
	(1)
	
	If you have ID card of workplace, attach the copies on the Employment Certificate mentioned above as a supporting document

	8
	Personal Identification
document
	
	
	
	
	
	
	Submit ONE of the following ID documents

	
	
	
	
	
	
	1
	
	 Passport (First and Last pages)

	
	
	
	
	1
	
	
	
	 National ID Card (Attach official English translation)

	
	
	
	
	1
	
	
	
	 Birth Certificate (Attach official English translation)

	9
	Questionnaire (1)
	1
	
	
	
	
	
	Questionnaire on “Medical History”

	10
	Questionnaire (2)
	1
	
	
	
	
	
	Questionnaire on “Information source”

	11
	Registration form (RF)
	1
	
	
	
	
	
	1 original (The form will be provided at JDS Office at the time of your application)

	12
	Permission letter*
*For those who pass 2nd selection only
	Your official representing employer must authorize you to participate in pre-departure orientation & JDS program if you pass the 2nd selection. A prescribed form will be provided only those who pass the 2nd selection. Without this letter, you will not be allowed to take a final selection.


· All submitted documents should be photocopied in A4 size. Please do not cut in small.
· Sort the documents in this order (according to the document numbers on the left) 
· Attach a “Reason Letter” if any of the official documents have misspellings or literal errors.
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(AY2017-2018)
